Please follow the instructions below for recording your name using https://name-coach.com/events/sds-faculty-and-staff/recordings/new?entity_id=urn:mace:incommon:virginia.edu.
[image: A screenshot of a computer

Description automatically generated]
Insert your preferred pronouns (optional) and select an option for recording.[image: A screenshot of a computer

Description automatically generated]Once the recording is submitted, you will be redirected to the Dashboard. Scroll past Your Recordings to get to Your NameBadge.
[image: A screenshot of a computer

Description automatically generated]
Use the “Add Namebadge to your Email Signature” subtab to copy your preferred option and add to your email signature in Outlook.
[image: A screenshot of a computer

Description automatically generated]
Open Outlook
Click on “File”
Select “Options” from the menu on the left
Select “Mail” from the menu on the left
Click on “Signatures”
Paste
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NetBadge

Your first authentication step when logging in to UVA systems

Option 1: Option 2:
Log in with your Digital Certificate. Log in with your UVA computing ID and
password.

Adigital ID card that resides on your computer. Get one now!
UVA computing ID

Rzl

Password

Forgot your password or computing ID?

Log In

You are attempting to sign in to a service run by the University of Virginia, for authorized use only. All use of this system is subject to the policies, standards, &
procedures detailed in the UVA Information Policy Library. By using the University's systems, you acknowledge and consent to these terms.

About NetBadge
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Phonetic spelling of your name

If you want to clarify the pronouns that should be used when referring to you, enter
them here: Whats this?)

Example 1: "she, her, hers"; Example 2: "they, them, theirs"; Example 3: "ze, zir, zirs"
Please audio record the pronunciation of the full name you wish to be called by others.

You can record your name by having the NameCoach system call you, or by using the Web recorder, or by
uploading a file from your computer

Having trouble recording? &

@ Phone
O Web Recorder
O Uploader

Enter your phone number to record your name over an automated phone call

+1 v (201)555-5555

(Input the phone number using only digits and the “+” symbol. US, UK, NZ, MX. KR, and
Canada numbers are only allowed.)

Call me now!

By using these tools, | agree to the Terms of Use
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Dashboard for Rebecca Schmidt

Your Recordings

*) Your NameBadge:

Publish your Namebadge &4 Add Namebadge to your Email Signature

Publish your Namebadge in your email signature, LinkedIn profile, and social media to help others say your
name with confidence!

% Link to your Namebadge:

https:/iwww. name-coach.condrebeczcgaquid(-cffm bc8-e88b-425¢-9856-70350 IR Copy Link # Customize Link

@ Help
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Add @ or buttons to Your Email Signature:

1. Choose a button or link to copy:

I Copy button without text @
I Copy button with text )
IR Click here to copy your Namebadge link

2. Go to your email settings.

3. Paste button or link into the email signature field.
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Sample Message 1
From:  Rebecca Schmidt

Subject:  Email subject

Sincerely,
Rebecca Schmidt @

Sample Message 3
From:  Rebecca Schmidt

Subject:  Email subject

Sincerely,

ey N





